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SUBMISSION FOR TEAM AWARD 


In the interests of equity, submissions will only be considered if presented in the specified format and the form fully completed.

	TYPE OF SUBMISSION

Please indicate


	 FORMCHECKBOX 
   Departmental/Support Service Section Submission

 FORMCHECKBOX 
   Self Submission


	PERSONAL DETAILS

Name, Job Title and Department/

Section of each Team Member


	     



	SIGNATURES    



	I confirm that this case has been discussed by senior staff in the Department/Section and has their support.

Signature of Head of Department/Section:                                                                                Date    



	Please indicate nature of proposed award overleaf, including estimated costs.

After both sides of the form have been fully completed, this should be forwarded to the relevant Personnel Adviser in Personnel Services.



	I APPROVE / DO NOT APPROVE the proposed team award (delete as appropriate)

Signature of Dean or Provost/Chief Operating Officer:                                                             Date           



	Comments/Reasons for rejection:



	NOTE:

TEAM AWARDS are a method of rewarding groups of people who are working together in a team, on the basis of the results they achieve by their joint efforts, and can be used to promote a collaborative work environment ethos with shared goals.  The team may include staff at all levels, across Departments/Sections, and across all job families.

Cases should identify the team purpose and its members and should provide evidence as to how the team has met the objectives set to achieve team goals.  The quality of output and input should be shown and participation, adaptability and flexibility may also usefully be described.  Submissions should show how the collective value or qualitative impact of the work of the team is notable to others and should demonstrate how it contributes to the overall quality of the University.  Cases should describe the award the Head of Department/Section wishes to propose and its estimated cost.
This section should be completed by the Head of Department/Section and not by the individual (unless this is a self-submission). 

IT IS NOT EXPECTED THAT SUBMISSION DETAILS WILL EXTEND BEYOND THE SPACE PROVIDED ON THIS PAGE.

	


