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Exit Questionnaire 
1. HESA information (Higher Education Statistics Agency)

This first section is used for collecting statistical information. Even if you decide not to complete the exit questionnaire, we would be very grateful if you could complete this first page and return it to Human Resources.  Information about why this data is needed can be found below or go to the HESA website (www.hesa.co.uk) for further detail.

Name: __________________________  Employee Number: _________________________

Department: _____________________  Leaving Date: __​​____________________________

Please tick appropriate category of your new employment:
· Another HEI in UK 



· HEI in an overseas country

· Other education institution in UK

· Student in UK

· NHS/Gen Medical/Dentistry UK

· Other Public Sector in UK

· Self Employed in UK



· Other Employment in Overseas Country

· Retirement

· Not in regular employment


· Other Education in Overseas Country

· Research Inst in UK



· Research Inst overseas

· Student in Overseas Country

· Health Service in Overseas Country

· Private Industry/Commerce in UK

· Other Employment in UK

___________________________________________________________________________________________________

Some information held about you by your institution is sent in coded and anonymised form to the Higher Education Statistics Agency (HESA) annually. This forms your HESA record which contains mainly coded information including ethnicity and disability status. 


The data in your record will be used in anonymised form, primarily for statistical analysis, by HESA.  This use may result in the publication and release of data to other approved users, which may include academic researchers and unions. Your record will not be used in a way that would affect you individually.

You may wish to note that your name and contact details will not be made available to HESA and that precautions are taken to minimise the risk of identification of individuals from the published and released data. Under the Data Protection Act 1998 you have the right to a copy of the data held about you. Because the data held about you by HESA is anonymised and a subset of that held on you by your institution, data subject requests should be addressed in the first instance to your institution. If you have any concerns about, or objections to, the use of data for these purposes, or if you require any further detail please contact HESA at www.hesa.ac.uk, or by writing to 95 Promenade, Cheltenham, GL50 1HZ.

2. Your Experience at the University 
The information given will be used for monitoring and evaluation purposes only. It will not affect your references or chances of working at the University in the future. Your name will not be given but if you wish, you can complete and return this questionnaire anonymously. In order to ensure that we have basic information to deal with any issues highlighted in exit questionnaires, the fields marked ^ must be filled in.

If you have declined to provide your name above, please provide the following information: 
Job Title: ___________________________      ^Department: ________________________

^Date of Leaving: ____________________ 
^Staff Group: 
	Research and Teaching
	
	Administrative Services
	

	Teaching and Scholarship
	
	Operational Services
	

	Research
	
	Technical Services 
	

	Management and Specialist
	
	
	


1. Please indicate from the list below, your reasons for leaving. Tick all that apply. 
	Reason
	
	Reason
	

	Promotion
	
	Lack of progression prospects
	

	Career Change
	
	Lack of flexibility in working hours
	

	Taking up full time study
	
	Lack of training and development
	

	Dissatisfied with my working conditions
	
	Change in domestic situation
	

	Dissatisfied with conditions of service
	
	Dissatisfied with management
	

	End of contract
	
	Retirement
	

	Ill health
	
	Unfair treatment
	

	Other (please specify)
	
	
	


2. What have you enjoyed most about working at the University?

3. What have you least enjoyed about working at the University?

4. Please add any other information you think would help the University to improve the experience of its employees while working here:
If you feel that you would like to discuss the issues raised in the exit questionnaire in more detail with a Human Resources Officer, please tick here:

 (A HR Officer will contact you shortly to arrange a meeting.)










 If you are happy for a copy of your completed exit questionnaire to be shown to your Head of Department and/or relevant Senior Manager, please tick here:

Thank you for taking the time to complete this questionnaire – please return it to Human Resources, Hazlerigg.
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