Human Resources

Advertising Request Form

Please complete the following details and email this form to Human Resources together with a single Word or PDF document containing the job description, person specification and other information you wish to pass on to enquirers.

	Job Title
	

	Position Reference
	

	Department
	

	Job Family
	

	Grade and Salary
	

	Advertisement text (maximum 100 words)

Curriculum Vitae will only be accepted if accompanied by a completed University application form.



	Closing date
	

	Interview date if known
	

	
	

	Informal enquiries to:
	

	Name
	

	Job Title
	

	Email
	

	Telephone number
	

	Postal Address*
	

	
	

	Applications to (if not Human Resources):
	

	Name
	

	Title
	

	Email
	

	Postal Address*
	

	
	

	
	


* A postal address is only needed if it is likely that enquirers/applicants will not have access
 to email or the web

	Publications to be used (in addition to jobs.ac.uk):

	

	


	Charge Code:
	

	Date of Operations Sub-Committee approval (if appropriate)
	

	Job evaluation (if required please indicate this has been carried out)
	

	For HR use only: Funding check undertaken
	

	Redeployment considered
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