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Application Form

CONFIDENTIAL

The University is committed to achieving an educational and working environment, which provides equality of opportunity, and freedom from discrimination on the grounds of race, colour, nationality, ethnic origin, gender, marital status, disability, religious or political beliefs, age, sexual orientation or offending background.

Please complete clearly in BLACK INK.


	1. Job Details

Post Title            Reference Number       
Department       
Please state where you saw this vacancy advertised       

	2. Personal Details

Surname/Family Name             Preferred Title       
Forenames       
Date of Birth                               Nationality      
Do you require a work permit?           National Insurance Number       
Work Permits: A work permit is not required to employ a person who is a national of a country which is a member of the European Union (EU) or a national of another European Economic Area (EEA) country. In certain circumstances, it may not be necessary to obtain a work permit for a non-EU/EEA national, e.g. where permanent UK resident status has been granted by the Home Office or where the passport has been endorsed with a visa which places no restriction on employment in the UK.

Home Address      
Postcode      
Home Tel. No.                               Daytime Tel. No.       
Mobile Tel. No.                             E-mail       

	3. Education Details

Dates: From - To

Month/year  - month/year
     
Place of study

     
Qualifications (with grades)

     
Date expected or gained

     


	4. Present or Most Recent Employment

Employer’s Name and Address      
Dates employed including month and year      
Post title      
Brief description of duties 

     

	Please state your current/last salary                      Notice required       


	5. Career History

Employers Name and Address

     
Dates: From – To

Month/year – month/year
     
Post title

     
Brief description of your duties

     


	6. Other Information in Support of Your Application

Please state your reasons for applying, giving important details such as: 

· Previous experience gained

· Relevant professional qualifications

· Training courses attended

· Particular skills and abilities you have, gained from both previous career and/or voluntary/leisure activities.

If you are applying for an academic post, you should supply details of your research experience and interests here. Please supply a separate list of publications. 

     


	Please continue on insert or a separate sheet if necessary

	7. References (these should be employment or academic referees only and at least one must be your current or most recent employer)
Referees are normally approached before interview. 

Please tick the box below if you wish to be consulted before a referee is contacted.
 FORMCHECKBOX 
Name                      Position        
Address      
     
Postcode                  Tel. No.       
Fax Number             E-mail      
 FORMCHECKBOX 
Name                      Position        
Address      
     
Postcode                  Tel. No.       
Fax Number             E-mail      
 FORMCHECKBOX 
Name                      Position        
Address      
     
Postcode                  Tel. No.       
Fax Number             E-mail      


	8. Confirmation of Details

I confirm that all the information given in this application is correct to the best of my knowledge, that all the questions related to me have been accurately and fully answered and that I am in possession of the qualifications I claim to hold.  I understand that any omission or misrepresentation may render me liable to dismissal should I be employed.  I give my consent for Loughborough University to record, process and validate my personal information and sensitive personal data in line with the Data Protection Act 1998 and all other legislative provisions. My consent is conditional upon Loughborough University complying with its legal duties and obligations relating to the recording and use of this information.

Signature .............................................................Date      

	9. Office Use

Date Received          Date Acknowledged           Application Number        











Version 6 January 2005

	Additional Information

Name:                Post Applied For:      

	Two Ticks

The University has been awarded the Two Ticks scheme by JobCentre Plus, as we have agreed to take action to meet five commitments regarding the employment, training and career development of disabled people. Therefore we will guarantee an interview to anyone who is disabled or has an impairment whose application meets all the essential criteria that can be measured from the application form.  A disability is defined as a:

‘physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry  out normal day to day activities and must be expected to last for 12 months or more.’ 

Please tick if you have a physical or mental impairment that is covered by the definition above:  FORMCHECKBOX 

Any false declaration of a disability in order to obtain an interview may subsequently result in any offer of employment being invalidated. 

	Access Requirements and Facilities

Please give details of any arrangements or facilities you may require to enable you to attend for interview for the post for which you are applying (e.g. sign language interpreter, level access, etc). The University works closely with the Employment   Service to provide facilities and support for disabled people in employment.
     

	Disclosure

Disclosure is a process run by the Criminal Records Bureau to help organisations make more informed recruitment decisions about the suitability of those seeking to work in positions of trust, particularly for work including regular contact with children or other vulnerable members of society.

The job description supplied will confirm whether a Disclosure is required for the post for which you are applying. If a Disclosure is required a criminal record will not necessarily be a bar to obtaining a position and Disclosure information will not be used unfairly. 

More information on Disclosure can be found at www.disclosure.gov.uk

	Recruitment Monitoring

The University is keen to ensure that our recruitment policies are effective. We need to collect Equal Opportunities information, in some cases this is required by law. This helps us to shape our work and is an important tool for us.

This information is collected and kept confidentially and does not identify candidates at any point in the recruitment process. This information will not be used by those involved in the selection process and it is for statistical purposes only.

	Complaints

If you feel that you have been treated in an unfair or unlawful way, at any stage of your application, you should contact the Director of Personnel Ser vices.

	Please use this side to continue to provide any further information you feel is relevant to your application. 
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